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NOTE:  In  th is  publ icat ion,  the text  inser ted between square brackets 
represents the regular  pr int  in format ion.  

Is this booklet for you? 
I f  you run a daycare in your home, you may be able to deduct  
business expenses f rom the income you report  on your income tax 
return.  

This booklet  wi l l  help you determine the expenses you can c la im. 
I t  a lso expla ins your responsib i l i t ies as an employer,  and the 
importance of  keeping good records.  

I f  you are th ink ing of  set t ing up a daycare business,  you should a lso 
know about  munic ipal ,  provinc ia l  or  terr i tor ia l ,  and federal  laws or  
regulat ions that  could af fect  you.  You can get  in format ion f rom 
munic ipal  of f ices,  provinc ia l  or  te rr i tor ia l  min is tr ies,  or  appl icable 
Government of  Canada departments and agencies.  Of ten,  local  
chambers of  commerce and boards of  t rade wi l l  o f fer  help to new 
businesses.  
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I f  you have a v isual  impairment ,  you can get  our  publ icat ions in 
bra i l le ,  large pr int ,  e text  (CD),  or  MP3. For  more informat ion,  go to 
www.cra.gc.ca/alternate  or  ca l l  1-800-959-2221.  

The term income tax return  used in th is  booklet  has the same 
meaning as income tax and benefi t  return.  

La vers ion f rançaise de cet te publ icat ion est  in t i tu lée VOUS AVEZ UNE 
GARDERIE  À  LA  MAISON? 

What's new for 2011? 

New Fil ing Requirements for Partnerships 
Partnerships wi th less than s ix  par tners wi l l  no longer automat ical ly  
be exempt f rom f i l ing a T5013 par tnership return.  Instead i t  wi l l  
depend on cer ta in f inancia l  thresholds and the type of  par tners.  
This administ rat ive pol icy change shi f ts  the CRA's focus to the 
nature of  a par tnership and i ts  f inancia l  act iv i t ies rather  than the 
number of  par tners in  the par tnership.  For  more informat ion,  go to 
www.cra.gc.ca/partnership,  or  see Guide T4002,  BUSINESS AND 
PROFESSIONAL INCOME. 
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Are you a self-employed individual? 
The amount  of  contro l  a parent  has over your work determines 
whether or  not  you are a sel f -employed indiv idual  and whether or  not  
you can deduct  daycare expenses f rom your daycare income. 

General ly ,  you are a self-employed  ind iv idual  i f  you contro l :  

• the number of  hours you work;  

• the premises and mater ia ls  you use;  and 

• the way you per form your daycare dut ies.  

You can c la im daycare expenses on your income tax return i f  you 
report  sel f -employment income. 

General ly ,  you are an  employee  i f  the parent :  

• speci f ies the work to be done;  

• speci f ies the work ing hours;  and 

• superv ises your work.  
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As an employee,  you cannot  deduct  daycare expenses.  

I f  you are not  sure about  your s i tuat ion,  see Guide RC4110,  EMPLOYEE 
OR SELF-EMPLOYED? 

I f  you care for  chi ldren part- t ime or occasional ly,  you cannot  deduct  
business expenses.  You wi l l  repor t  your earnings as "Other 
employment income" on l ine 104 of  your income tax return.  

Reporting your income 
I f  you determine that  you are sel f -employed,  report  your  income f rom 
daycare as business income on your income tax return.  Inc lude gross 
income on l ine 162 and net  income or  loss on l ine 135.  

To calculate your net  income ( loss) ,  we encourage you to use 
Form T2125,  STATEMENT OF BUSINESS OR PROFESSIONAL ACTIV IT IES.  
However,  we st i l l  accept  other  types of  f inancia l  s tatements.  

I f  you use Form T2125,  complete the " Ident i f icat ion"  sect ion.  In the 
" Industry code" box,  enter  "624410,"  which is  the code for  daycare.  
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Enter  your gross income f rom daycare on l ine A in "Part  1 – Business 
income" of  Form T2125.  

Your  gross income  f rom the daycare business inc ludes a l l  the income 
you earned by provid ing daycare dur ing the year.  This income would 
inc lude payments f rom parents,  as wel l  as subsid ies (such as 
provinc ia l  or  terr i tor ia l  grants to care for  chi ldren) .  

I f  you receive a grant  to buy daycare equipment,  do not  inc lude in 
your  income the par t  of  the grant  that  you used to buy depreciable 
equipment.  Instead,  reduce the capi ta l  cost  of  the property  by the 
appl icable par t  of  the grant .  See "Capi ta l  cost  a l lowance" on 
page 21 [14] .  

To calculate your net income,  you can general ly  deduct  ( f rom your 
gross income) expenses that  you incur  to earn income f rom your 
daycare serv ices.  

Inc lude a l l  your  income when you ca lculate i t  for  tax purposes.  I f  you 
fa i l  to  report  a l l  your  income, you may be subject  to a penalty  o f  10% 
of  the amount  you fa i led to repor t  af ter  your f i rs t  omission.  
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A d i f ferent  penal ty  may apply i f  you knowingly or  under c i rcumstances 
amount ing to gross negl igence par t ic ipate in  making a fa lse 
statement or  omission in your tax re turn.  In such a case,  the penal ty  
is  50% of  the tax at t r ibutable to  the omission or  fa lse statement 
(min imum $100).  

I f  you have sel f -employment income, you and your spouse or  common- 
law partner  must  f i le  your  income tax return by June 15  to  avoid 
possib le la te- f i l ing penal t ies.  However,  to avoid interest  charges,  you 
have to pay any balance owing by Apri l  30.  

I f  e i ther  date fa l ls  on a Saturday,  Sunday,  or  s tatutory hol iday,  you 
have unt i l  the next  business day to f i le  your return or  make your 
payments.  

Goods and services tax/harmonized sales tax (GST/HST) 
I f  you provide care and superv is ion in your  home to chi ldren 14 years 
of  age or  under for  per iods of  usual ly  less than 24 hours per  day,  the 
daycare serv ice you provide is  exempt  f rom GST/HST. This means 
that  you cannot  add th is  tax to the amount  you charge the parents of  
the chi ldren in your care and you cannot  register  for  GST/HST. For 
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more informat ion,  see Guide RC4022,  GENERAL INFORMATION FOR 
GST/HST REGISTRANTS.  

Fiscal period 
Report  your  business income on a f iscal-period  basis.  A f iscal  per iod 
is  the t ime covered f rom the day your business star ts  i ts  business 
year,  to  the day i t  ends i ts  business year.  For  an exis t ing business,  
the f iscal  per iod is  usual ly  12 months.  Al though a f iscal  per iod cannot  
be longer than 12 months,  i t  can be shorter .  This may happen when a 
new business star ts  or  when an exis t ing business stops.  

Sel f -employed indiv iduals general ly  have to use a December 31 
year-end.  However,  you may be able to use an a l ternat ive method of  
report ing your business income. This  wi l l  a l low you to keep a f iscal  
per iod that  does not  end on December 31.  I f  you have a f iscal  
year-end that  is  not  December 31,  see Guide RC4015,  RECONCIL IAT ION 
OF BUSINESS INCOME FOR TAX PURPOSES.  The guide wi l l  help you 
determine how to calculate the amount  of  business income to report  
on th is  year 's  income tax return.  The guide inc ludes Form T1139,  
RECONCIL IAT ION OF BUSINESS INCOME FOR TAX PURPOSES.  
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In  most  cases,  i f  you f i led Form T1139 wi th your pr ior  year 's  income 
tax return,  you have to f i le  the form again th is  year.  

Accrual method 
As a sel f -employed indiv idual ,  you must  report  business income using 
the accrual  method of  account ing.  

With th is  method,  you:  

• report  your income in the f iscal  per iod you earn i t ,  regardless of  
when you receive the income; and 

• deduct  expenses in the f iscal  per iod you incur  them, whether  you 
paid them in that  per iod or  not .  Incur usual ly  means you e i ther  paid 
or  wi l l  have to pay the expenses.  

For  more informat ion,  see Guide T4002,  BUSINESS AND PROFESSIONAL 
INCOME. 
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Claiming your expenses 
You can deduct  on your income tax return any reasonable  expenses 
you incur  to earn your daycare income. However,  you cannot  deduct  
personal  expenses.  

In th is  sect ion,  we descr ibe many of  the expenses you can deduct  i f  
you incur  them to run your daycare.  Also,  we te l l  you on which l ine of  
Form T2125,  STATEMENT OF BUSINESS OR PROFESSIONAL ACTIV IT IES,  
you can c la im each k ind of  expense.  

For  more deta i ls  and informat ion on other  expenses that  may apply to 
your s i tuat ion,  see Chapter  3 in  Guide T4002,  BUSINESS AND 
PROFESSIONAL INCOME. 

Note 
Do not  send your receipts or  other  records wi th your income tax 
return.  However,  you must  keep them in case we ask to see them 
later .  For  more informat ion,  see "Keeping records"  on page 28 [19] .  
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Advertising 
You can c la im the cost  of  advert is ing your daycare in Canada.  You 
can a lso c la im the cost  of  business cards.  

Report  th is  expense on l ine 8521 of  Form T2125.  

Business tax, fees, l icences, dues, memberships, and 
subscriptions 
You can deduct  any annual  l icence fees and business taxes you incur  
to run your business.  You can a lso deduct  annual  dues or  fees to 
keep your membership in  a t rade or  commercia l  associat ion.  

Report  th is  expense on l ine 8760 of  Form T2125.  

You cannot  deduct  c lub membership dues ( inc luding in i t ia t ion fees)  i f  
the main purpose of  the c lub is  d in ing,  recreat ion,  or  sport ing 
act iv i t ies.  
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Maintenance and repairs 
You can deduct  the cost  of  labour and mater ia l  for  minor  repairs  done 
to your home i f :  

• you can show that  the damage is  f rom running a daycare business;  
and 

• your insurance company d id not  pay for  the repairs or  re imburse 
you for  the expense.  

Keep al l  or ig inal  receipts,  sa les invoices,  and contracts for  repairs  or  
replacements.  

Report  th is  expense on l ine 8960 of  Form T2125.  

Note 
You cannot  deduct  the cost  of  your own labour or  the cost  of  
replac ing furn i ture or  f loor  cover ings.  
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Management and administration fees 
You can deduct  management and administ rat ion fees,  inc luding bank 
charges that  you incur  to operate your daycare business.  Bank 
charges inc lude charges for  processing payments.  

Report  th is  expense on l ine 8871 of  Form T2125.  

Motor vehicle expenses 
I f  you use your vehic le occasional ly  for  business,  i t  may be easier  for  
you to c la im gas and other  expenses for  each t r ip .  For  example,  
tak ing chi ldren to a park or  on a day 's  out ing might  involve expenses 
for  gasol ine,  park ing,  and entrance fees.  These are a l l  business 
expenses that  you can c la im. 

However,  when you regularly  use your vehic le for  business and 
personal  t r ips,  you can c la im par t  of  the tota l  operat ing expenses for  
business use.  Keep accurate records to show the por t ion of  the tota l  
k i lometres that  were dr iven to earn business income. For more 
informat ion on motor  vehic le records,  see "Keeping records"  on 
page 28 [19] .  
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Operat ing expenses inc lude l icence and regist rat ion fees;  insurance;  
gas and o i l ;  maintenance and repai rs ;  the interest  you pay on a loan 
used to buy a vehic le;  and leasing costs.  

Do not  inc lude capi ta l  cost  a l lowance (CCA) in your operat ing 
expenses.  I t  is  c la imed on l ine 9936 of  Form T2125.  For  more 
informat ion about  CCA, see "Capi ta l  cost  a l lowance" on page 21 [14] .  

To calculate the vehic le expenses you can c la im, multiply  the tota l  
operat ing expenses for  the vehic le by the business k i lometres and 
divide  the resul t  by the tota l  k i lometres.  

Report  th is  expense on l ine 9281 of  Form T2125.  

Note 
There is  a l imi t  to  the amount  of  CCA, interest ,  and leasing costs 
you can deduct  for  the vehic le that  you use for  your  daycare.  
We expla in these l imi ts  under "Motor  vehic le expenses" in  Chapter  3 
of  Guide T4002.  
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Example 
Kayla runs a daycare in her  home. Twice a week,  she uses her  van 
to dr ive the chi ldren on f ie ld t r ips to museums and to the l ibrary.  
Dur ing the year,  she drove the chi ldren 2,500 k i lometres out  of  her  
tota l  of  20,000 k i lometres.  Operat ing expenses for  Kayla 's  van 
were $3,700.  

$3,700 in operating expenses  × (2,500 ÷  20,000 km )  = $462.50 

Kayla can deduct  $462.50 for  the business par t  of  her  vehic le 
expenses.  

Office expenses 
You can deduct  the cost  of  th ings such as stamps,  envelopes,  paper,  
and receipt  books that  you use for  your business.  

Report  th is  expense on l ine 8810 of  Form T2125.  
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Supplies 
You can deduct  the cost  of :  

• supplies,  such as toys,  books,  and ar ts  and craf ts  i tems that  the 
chi ldren in your daycare use;   

• household supplies  that  the chi ldren in your  daycare use,  such as 
b lankets,  towels,  toothbrushes,  d iapers,  and shampoo;  and 

• food  you buy to feed the chi ldren in your daycare.  

Report  the tota l  expenses for  suppl ies and food on l ine 8811 of  
Form T2125.  

Legal,  accounting, and other professional fees 
As a sel f -employed indiv idual ,  you can deduct  account ing and legal  
fees you pay for  advice and help prepar ing and f i l ing your income tax 
return.  

Report  th is  expense on l ine 8860 of  Form T2125.  
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Salaries, wages, and benefits 
You can  deduct  the salar ies you pay to your employees.  Also,  as an 
employer,  you can deduct  your part  o f  payrol l  deduct ions,  such as:  

• Canada Pension Plan or  Quebec Pension Plan contr ibut ions;  

• provinc ia l  parenta l  insurance plan premiums ( i f  appl icable to your 
province) ;  and 

• Employment Insurance premiums. 

For  in format ion on your responsib i l i t ies as an employer,  see "Your 
employees" on page 31 [20] .  

Report  th is  expense on l ine 9060 of  Form T2125.  

Field trips 
You can deduct  expenses for  f ield tr ips  for  the chi ldren in your care.  
You should support  these expenses wi th documents,  such as tax i  
receipts,  park ing receipts,  and entry- t icket  s tubs.  
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I f  you use your vehic le occasional ly  to  take chi ldren on f ie ld t r ips,  you 
can  c la im the cost  of  gas used instead of  calculat ing a percentage of  
your tota l  vehic le expenses.  You can read about  motor  vehic le 
expenses on page 16 [11] .  

Report  th is  expense on l ine 9200 of  Form T2125.  

Capital cost allowance 
You cannot  deduct  the cost  of  a vehic le,  furn i ture,  or  of f ice 
equipment i f  you use them for  business purposes.  However,  s ince 
these propert ies (which we cal l  depreciable propert ies )  wi l l  decrease 
in value over t ime,  you can deduct  par t  of  thei r  cost  as capital  cost 
al lowance  (CCA).  

There is  a maximum amount  of  CCA that  you can c la im for  each type 
or  c lass of  depreciable property.  For  example,  the CCA rate for  
c lass 8,  which covers most  furn i ture and equipment found in a 
daycare,  is  20%. 

In most  cases,  the capi ta l  cost  of  property is  the amount  you pay for  
i t ,  inc luding del ivery charges,  provinc ia l  or  terr i tor ia l  sa les tax,  and 
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GST or  HST. I f  you use property,  such as a vehic le,  for  both business 
and personal  use,  you can c la im CCA on the business par t  only.  

Some provinces and terr i tor ies g ive grants to buy daycare equipment.  
I f  you receive such a grant  and buy depreciable property,  do not  
inc lude in your income the par t  of  the grant  that  you used to buy the 
depreciable equipment.  Instead,  reduce the capi ta l  cost  of  the 
property by the appl icable par t  of  the grant .  

You can use Form T2125 to calculate your CCA. For more informat ion,  
see Chapter  4 of  Guide T4002.  

Report  your CCA expense on l ine 9936 of  Form T2125.  

Business-use-of-home expenses 
I f  you use your home for  your  daycare business,  you may be able to 
c la im part  o f  the expenses of  running your home, such as:  

• electr ic i ty  

• heat  
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• water  

• insurance 

• maintenance 

• mortgage interest  

• property taxes 

• rent  

You have to calculate which par t  of  the tota l  expenses re lated to 
running your home is  for  business use and which par t  is  for  personal  
use.  To calculate the par t  you can deduct ,  use a reasonable  basis,  
such as the area used for  daycare divided  by the tota l  area of  your  
home. You wi l l  have to reduce the amount  you can deduct  i f  you use 
the rooms for  both your daycare and personal  l iv ing.  

The amount  you can deduct  for  business-use-of-home expenses 
cannot  be more than your net  income f rom the business before you 
deduct  these expenses.  In other  words,  you cannot  use home 
expenses to create or  increase a business loss.  However,  you can 
deduct  these excess expenses f rom daycare income in a future year,  
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as long as you are st i l l  us ing your home for  daycare and these 
expenses would not  create or  increase a business loss in that  year .  

Report  these expenses on l ine 9945 of  Form T2125.  

Rooms for daycare use only 

I f  you have one or  more rooms that  you use only for  your daycare,  
inc luding a f in ished or  unf in ished basement,  you can determine the 
amount  to c la im based on the area you use.  

You can c la im expenses for  the business use of  your  home by 
dividing  the area of  the home you use for  your daycare by the tota l  
area of  your home, and then mult iplying  the resul t  by your tota l  
annual  home expenses.  

Example 
Sonia has a daycare in  her  home and she has a f in ished basement 
that  she uses only for  the chi ldren.  The daycare area is  20 square 
metres and the tota l  area of  her  home is  120 square metres.  
Sonia 's  annual  household expenses are $6,000.  She calculates the 
a l lowable par t  of  her  expenses using the formula:  
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Area used for  business

Total  area of  the home 
 × tota l  expenses 

The calculat ion is  as fo l lows:  

(20 ÷  120 metres )  × $6,000 in household expenses = $1,000 

Sonia can deduct  $1,000 of  her  household expenses as business-  
use-of-home expenses.  

Rooms used for both daycare and personal  l iv ing 

I f  you use par t  of  your  home for  both  daycare and personal  l iv ing,  
calculate how many hours in  the day you use the rooms for  daycare,  
then divide  that  amount  by 24 hours.  Mult iply  the resul t  by the 
daycare par t  of  your  tota l  annual  home expenses (see the previous 
example) .  This wi l l  g ive you the home expenses you can deduct .  

I f  you run the business for  only part  o f  the week or  year ,  reduce your 
c la im accordingly.  
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Example 
Danny runs a daycare in h is  home weekdays f rom 7:00 a.m. to 
5:00 p.m. (10 hours out  of  a 24-hour day.)  The chi ldren use an area 
of  35 square metres.  The house is  100 square metres,  and the 
annual  home expenses are $5,800.  

The calculat ion is  as fo l lows:  

(10 ÷  24 hours )  × (35 ÷  100 metres )  × $5,800 expenses = $845.83 

The daycare only operates f ive days a week,  so Danny has to do 
another  calculat ion.  

$845.83 × (5 ÷  7)  days = $604.16 

Danny can deduct  a tota l  of  $604.16 for  home expenses.  

Other expenses 
Telephone 

You can  c la im the cost  of  long-distance te lephone cal ls  that  re late to 
your daycare.  However,  you cannot  deduct  monthly te lephone serv ice 
charges unless you use the te lephone only for  your business.  



–  27  –  

You can a lso deduct  the percentage of  a i r t ime expenses for  a cel lu lar  
te lephone that  reasonably re lates to earning your business income. 

I f  you lease a fax machine,  you can deduct  the percentage of  the 
lease costs that  reasonably re lates to earning your business income. 
However,  you cannot  deduct  the cost  of  such equipment i f  you buy i t .  

Training 

You may be able to deduct  the cost  of  tak ing a course or  seminar on 
chi ld  care.  For  more informat ion on th is  subject ,  see Interpretat ion 
Bul let in  IT-357,  EXPENSES OF TRAIN ING. 

However,  you cannot  deduct  tu i t ion fees you paid to educat ional  
inst i tu t ions such as univers i t ies and col leges.  You may be able to 
c la im a tax credit  for  these fees.  For  more informat ion,  see 
"L ine 323 – Tui t ion,  educat ion,  and textbook amounts,"  in  the 
GENERAL INCOME TAX AND BENEFIT  GUIDE.  
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Private health services plan premiums 

Sel f -employed indiv iduals who pay premiums to a pr ivate heal th 
serv ices p lan may be able to deduct  those premiums f rom thei r  
business income. For more in format ion,  see Guide T4002.  

Report  these expenses on l ine 9270 of  Form T2125.  

Other reasonable expenses 

I t  is  of ten d i f f icu l t ,  for  example,  to separate the cost  of  feeding your 
own chi ldren f rom the cost  of  feeding chi ldren in your daycare 
program when grocer ies are bought  together  or  i f  your  own laundry is  
done at  the same t ime as laundry used dur ing the course of  business.  
As long as the expense c la imed associated wi th these daycare re lated 
act iv i t ies is  reasonable,  i t  wi l l  be a l lowed.  

Keeping records 
You have to record your income and expenses,  and keep bi l ls ,  
receipts,  bank statements,  and cancel led cheques that  re late to your 
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daycare.  Your records should be complete,  organized,  and f i led by 
year.  

Good records wi l l  help reduce the t ime you spend prepar ing your 
income tax return.  They can remind you of  expenses you can deduct  
which you might  otherwise over look.  Good records can a lso prevent  
problems you may have i f  we audi t  your  returns.  

I f  you are c la iming motor  vehic le expenses,  you wi l l  need a record of  
the k i lometres you t ravel led for  personal  and business purposes.  
I f  you change vehic les dur ing the year,  record the mi leage for  each 
vehic le when you star t  and stop using i t .  To c la im capi ta l  cost  
a l lowance,  you have to have the or ig inal  invoice for  your  vehic le or ,  i f  
there is  a change in use,  record the fa i r  market  value (FMV) of  your  
vehic le when you f i rs t  begin to use i t  for  business purposes.  In the 
future,  i f  you change the use of  the vehic le,  f rom business back to 
personal ,  you wi l l  have to determine the FMV of  the vehic le at  that  
t ime.  For  more informat ion on FMV, see Guide T4002,  BUSINESS AND 
PROFESSIONAL INCOME. 

Monthly credi t  card statements are good reminders of  expenses,  
a l though you have to support  them wi th indiv idual  invoices.  In the 
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same way,  a personal  chequing account  may be convenient  because 
you may get  a monthly  s tatement f rom your f inancia l  inst i tu t ion.  
Regardless of  what  k ind of  account  you have,  we suggest  you mark 
the date,  amount ,  and purpose on a l l  cheque stubs when you wr i te  the 
cheques.  

Do not  send us your records wi th your income tax return.  However,  
keep them in case we ask to see them later .  For  more informat ion on 
keeping records,  see Guide RC4409,  KEEPING RECORDS,  or  go to 
www.cra.gc.ca/records.  

Time limit 
You must  keep your records for  at  least six years  f rom the end of  the 
tax year to which they re late.  There are some except ions to th is  ru le;  
for  more informat ion see Guide RC4409,  KEEPING RECORDS.  I f  you 
want  to destroy your records before the end of  the s ix-year per iod,  
you have to get  written permission  f rom your tax serv ices of f ice.  
To do th is ,  e i ther  use Form T137,  REQUEST FOR DESTRUCTION OF 
RECORDS,  or  prepare your own wr i t ten request .  For  more informat ion,  
see Informat ion Circular  IC78-10,  BOOKS AND RECORDS RETENTION /  
DESTRUCTION.  
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Your employees 
General ly ,  as an employer,  you have to deduct  Canada Pension 
Plan (CPP) or  Quebec Pension Plan  (QPP) contr ibut ions,  Employment 
Insurance (EI)  premiums, and income tax f rom your employees'  
remunerat ion.  You a lso have to deduct  provinc ia l  parenta l  insurance 
p lan (PPIP) premiums such as the Quebec Provinc ia l  Parenta l  
Insurance Plan (QPIP).  Fur thermore,  you have to contr ibute employer 
amounts for  CPP or  QPP contr ibut ions and EI  and QPIP premiums. 

To f ind out  how to deduct ,  remit ,  and report  payrol l  deduct ions,  go to 
www.cra.gc.ca/payrol l  or see Guide T4001,  EMPLOYERS'  GUIDE – 
PAYROLL DEDUCTIONS AND REMITTANCES and Guide RC4120,  
EMPLOYERS'  GUIDE – FIL ING THE T4 SLIP  AND SUMMARY.  

The CPP is  for  a l l  workers inc luding sel f -employed indiv iduals.  Most  
employers,  employees,  and sel f -employed indiv iduals must  contr ibute 
to the fund.  The CPP can provide basic benef i ts  when you ret i re or  i f  
you become disabled.  Fur thermore,  fo l lowing a contr ibutor 's  death,  
the Plan can pay benef i ts  to the surv iv ing spouse/common- law partner  
and dependent  chi ldren.  For  more informat ion on CPP, v is i t  the 
Serv ice Canada Web s i te at  www.servicecanada.gc.ca.  
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I f  you have never sent  us these amounts before,  go to 
www.cra.gc.ca/bn,  to  f ind out  how to get  a payrol l  program account ,  
remit  your  deduct ions,  and get  other  usefu l  in format ion.  

To help you calculate your contr ibut ions,  go to the Payrol l  Deduct ions 
Onl ine Calculator  at  www.cra.gc.ca/pdoc.  

The Quebec provinc ia l  government col lects i ts  own pension p lan 
contr ibut ions.  I f  your  business is  in  Quebec,  you wi l l  remi t  
QPP contr ibut ions instead of  CPP contr ibut ions.  

For  in format ion on the QPP, v is i t  Revenu Québec's Web s i te at  
www.revenu.gouv.qc.ca/eng/ministere or contact  Revenu Québec:  

Revenu Québec 
3800,  rue de Mar ly  
Ste-Foy QC  G1X 4A5 

Telephone:  1-800-567-4692  
Outs ide Canada:  1-418-659-4692  
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Instalment payments 
Once you star t  to  operate a daycare as a sel f -employed indiv idual ,  
you may have to pay your income tax and CPP or  QPP contr ibut ions 
on sel f -employment income by insta lments.  

I f  you decide to contr ibute to the voluntary Employment Insurance 
Regime, you may also be required to pay EI  contr ibut ions on 
sel f -employment income by insta lments.  

Your 2012 insta lment  payments are due on March 15,  June 15,  
September 15,  and December 15.  

Note 
I f  any of  the dates ment ioned above fa l l  on a Saturday,  Sunday or  
s tatutory hol iday,  you have unt i l  the next  business day to make your 
insta lment  payments.  

There are d i f ferent  methods that  you can use to calculate insta lment  
payments.  To determine which calculat ion method is  the best  for  you,  
see Booklet  P110,  PAYING YOUR INCOME TAX BY INSTALMENTS.  
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However,  in  most  cases,  we wi l l  send you a not ice indicat ing an 
insta lment  amount  we have calculated for  you.  

You may have to pay interest  and a penal ty  i f  you do not  pay the fu l l  
insta lment  amount  you owe on t ime.  

To help you calculate your insta lments,  go to 
www.cra.gc.ca/ instalments.  

Issuing receipts 
As someone who runs a home daycare,  you wi l l  be expected to issue 
receipts to the parents of  the chi ldren in your care.  You should do th is  
as soon as possib le to g ive them t ime to f i le  thei r  income tax returns.  

Here is  a sample receipt  form to help you.  You can use any format 
you want ,  but  th is  sample shows the informat ion we need.  
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Sample receipt form 

Received f rom  

for  car ing for   (name of  chi ld)

the sum of  $  

for  the per iod f rom  to  

Serv ices provided by  (p lease pr int )

Address  

Daycare provider 's  
socia l  insurance number 

 

Signature  Date  

For more information 
What if  you need help? 
I f  you need help af ter  reading th is  booklet ,  v is i t  www.cra.gc.ca  or  cal l  
1-800-959-5525.  
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Forms and publications 
To get  our  forms or  publ icat ions,  go to www.cra.gc.ca/forms  or  ca l l  
1-800-959-2221.  

My Account 
My Account  is  a secure,  convenient ,  and t ime-saving way to access 
and manage your tax and benef i t  in format ion onl ine,  seven days 
a week!  I f  you are not  registered wi th My Account  but  need 
informat ion r ight  away,  use Quick Access  to  get  fast ,  easy,  and 
secure access to some of  your in format ion.  For  more informat ion,  
go to www.cra.gc.ca/myaccount  or  see Pamphlet  RC4059,  
MY ACCOUNT FOR INDIV IDUALS.  

My Business Account 
My Business Account  is  a secure and convenient  way to access and 
manage your business accounts onl ine.  
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You can:  

• view your account  balance and t ransact ions 

• request  addi t ional  remit tance vouchers 

• f i le  your return and v iew i ts  s tatus 

• calculate your insta lment  payments 

• view not ices,  le t ters,  and statements 

• view address and banking informat ion 

• t ransfer  payments and immediate ly  v iew an updated balance 

Quick.  Easy.  Secure.  For  more informat ion,  go to 
www.cra.gc.ca/mybusinessaccount.  

Represent a Client 
Representat ives author ized for  onl ine access can v iew account  
in format ion and t ransact  onl ine on behal f  of  indiv iduals and 
businesses through the Represent  a Cl ient  serv ice.  For  more 
informat ion,  go to www.cra.gc.ca/representat ives.  
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Electronic payments 
Make your payment onl ine using the CRA's My Payment serv ice at  
www.cra.gc.ca/mypayment  or  us ing your f inancia l  inst i tu t ion 's  
te lephone/ Internet  banking serv ices.  For  more informat ion,  go to 
www.cra.gc.ca/electronicpayments  o r  contact  your f inancia l  
inst i tu t ion.  

Tax Information Phone Service (TIPS) 
For personal  and general  tax in format ion by te lephone,  use our  
automated serv ice,  TIPS, by cal l ing 1-800-267-6999.  

Teletypewriter (TTY) users 
TTY users can cal l  1-800-665-0354  for  b i l ingual  assistance dur ing 
regular  business hours.  

Our service complaint process 
I f  you are not  sat is f ied wi th the  service  that  you have received,  
p lease contact  the CRA employee you have been deal ing wi th or  cal l  



–  39  –  

the te lephone number that  you have been given.  I f  you are not  
p leased wi th the way your concerns are addressed,  you can ask to 
d iscuss the matter  wi th the employee's superv isor .  

I f  the matter  is  not  set t led,  you can then f i le  a serv ice complaint  by 
complet ing Form RC193,  SERVICE-RELATED COMPLAINT.  I f  you are st i l l  
not  sat is f ied,  you can f i le  a complaint  wi th the Off ice of  the 
Taxpayers '  Ombudsman. 

For  more informat ion,  go to www.cra.gc.ca/complaints  or  see 
Booklet  RC4420,  INFORMATION ON CRA – SERVICE COMPLAINTS.  

Your opinion counts 
I f  you have any comments or  suggest ions that  could help us improve 
our  publ icat ions,  we would l ike to hear f rom you.  Please send your 
comments to:  

 

Taxpayer Serv ices Directorate 
Canada Revenue Agency 
750 Heron Road 
Ottawa ON  K1A 0L5  


