Overview of Represent a Client
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9 Note:

)

Note: The following parties can
become representatives:

* An employee of a company
providing payroll or tax servi
to hisfher employer

* A business, and its employees,
providing payroll or tax servi
fo the clients of the business

* An individual transacting for

another person or business
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Stage 1: Registration
(one time only)
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Your client sends
your form to CRA

CRA processes

) authonzation and
Issues confirmation

letter to your client

(once per client)

Your client accesses
“My Account™ or
“My Business AccountT ™
and selects “Authorize
My Representative”

Your client uses
your ReplD or BN
to authorize you
for online access

CRA recognizes
authorization
instantaneously
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Stage 2: Authorization:
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Log in to

“Represent a Client” '

Enter your client's

SIN or BN your client

Stage 3:Access an account as a Representative
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Need to
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